
E M C • G R A P H I C S • R E Q U E S T
Name(print ) Division Department Tel. Ext. Job. Number

Worked Performed: Material Used:

Graphic Artist Date Completed

Description of Request:

❏ DTP

❏ Sign 

❏ Banner 

❏ Brochure

❏ Booklet

❏ Lamination

❏ Poster

❏ Pasteup

❏ Form

❏ Newsletter

❏ Diagram

❏ Map

❏ Other

❏ PS

Notes:

Date of Request

Date Needed

Hours/min

emca rev. 7.03

jon
email address:

jon
BASIC SKETCH
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